Catnip Vlookup 
Chimp Andy has set up an Online Catnip Shoppe. He needs your help managing his invoices. 

[image: image1.png]o e c@cad
3 dux s ==y e o - L IR A
e Bvergencenter | B %+ |4 e sape- | T P Qe At Lo
Clipboard_ Font 5 Alignment 5 Number 5 Styes celts Editing
N17 e £ g
A 3 c ) 3 s H ! J K L v [ N[5
1 Don Corblimey's Catnip Shoppe M
2
3 Invoice Shop items
4 [item Code Description _Individual Cost Amount__Total Cost item Code_Description Individual cost
s 001 BudgetCatnipseed £ 150
5 002 Finest Catmintseed £ 205
7 003 super strong Catmint £ 250
s GDoo1  Propagator £ 1250
s [Tax @ 20% D002 compost £ 299
10 |Grand Total D003 Fertilizer £ 235
1 60004 weed killer £ a7s
2 60005 plant Pots £ 090
) |6D00s_ watering can £ 185
1
15
16
18
1
2
2
= —
2
2 B
2
W 4 ¥i| Sheet1 Sheet2 ~“Sheets /%3 kil )
Ready |




[image: image11.jpg]



· The Invoice table needs to be filled in, we have to work out how much Cheri the Cheetah has spent in Don Corblimeys online Catnip Shoppe. 
· The items available are all listed in the 'Shop Items' table. 
· To save Chimp Andy typing out lots of stuff and possibly making errors  with his clumsy chimp fingers (not that he'd admit it) we are going to use some DATA VALIDATION (drop down lists) and VLOOKUPs to help out. 

Use the following help sheet to create DROP DOWN LISTS for Item Code and make the Description and Individual Cost appear by using a VLOOKUP. You will then need to put in how many (Amount) and create a formula to work out the Total Cost. 

DROP DOWN VALIDATION

	Highlight the cells you want the lists to appear in
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	Select DATA – Data Validation

From the menus
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	Select
Allow – LIST
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	In the SOURCE, you need to highlight the range of cells that contain your list
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VLOOKUP 

The VLookup looks at whats in a cell, and finds that it another table of information and gives you back data that is in another column.
	
1. Click on the cell where you would like the value to appear.

2. Then click on the “Function” button


3. Select “All” from the Category drop down. 

4. Then choose VLOOKUP.
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	5. The “Lookup_Value” is the contents of the cell that you want it to look for – the one that is next to your lookup cell. 
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	6. The “Table_Array” is the list on the right at the start. 
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	7. The “Col_index_num” is the number of the column that the value is in. So my table uses 3 columns and the value for “Description” is in the 2nd column. So write  2
8. Write “false” in “Range_lookup” (it means that it has to be an exact match), and click OK
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	9. You can test out your lookup by selecting one of the options in the drop down list. 
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DON’T FORGET – You now need to do your totals and work out Tax too! 
PAGE  
1

